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LOAN APPLICATION LETTER

Date …………………………………
From…………………………………………………………………………… (applicant name and address)
………………………………………………………..
Tel: .......................................................................
To:  Aswasi St. Theresa’s Co-Operative Credit Union (Branch name and address)
………………………………………………………..
…………………………………………………………
Dear Sir/Madam,
APPLICATION FOR PERSONAL LOAN
I wish to apply for personal loan of Ghc …………………………………………………………………………………………………………………………………………………………………………………………………………………………(Ghana cedis) for the purposes of…………………………………………………………………………………………………………
………………………………………………………………………………………………………………………….
Against my account number ………………………………………… with ………………………branch.
I wish to repay the said loan within an installment period of ……………………. months/years.
I have also attached all the required documents for your review.

Yours faithfully,
……………………………………………………………………………..
(Name and signature)
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		Salary Loan Application Form
General Information (Complete in Block Letters and tick where applicable)
	Transaction branch:
	
	Date:
	

	Loan number:
	

	Personal Details

	Title:
	DR
	
	MR.
	
	MRS.
	
	MISS
	
	OTHER
	
	

	First name:
	

	Middle name:
	

	Last name:
	

	Country of birth:
	

	Date of birth:
	
	Age:
	
	Place of birth:
	

	Gender:
	
	MALE
	
	FEMALE

	Tax identification no.
	

	Social security no.
	

	Education level:
	
	Basic
	
	Secondary
	
	Diploma/Certificate
	
	Undergraduate

	
	
	Postgraduate         
	
	Not literate

	Marital status
	
	Single
	
	Married
	
	Divorced
	
	Separated
	
	Widowed

	Nationality:

	

	Religion:


	Name of employer:

	Type of residence:
	
	Owned
	
	Family house
	
	Rented
	
	Others (specify)
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Address Details
	Postal address:
	

	Residential address:
	

	Landmark:
	

	Digital address:
	

	Mobile no 1
	
	Mobile no 2
	

	
	
	Product / Income Details

	Loan amount requested:  
	

	Tenure (months):
	

	Basic income (monthly gross):
	
	Other income:
	

	Total deductions:
	
	Total net monthly income:
	

	Purpose of loan:
	Education        Rent advance      Medical         Home renovation

	Funeral    Land purchase     Car purchase         Business               Others (specify)

	Id type:
	
	Id no.:
	

	Employment Details

	Employment type:
	
	Public
	
	Private
	Government payroll no./Employee id
	

	Occupation:
	
	Designation:
	

	Department:
	

	Employment status:
	
	Full time public
	
	Full time private
	
	Others

	Date of joining:
	

	Direct manager designation:
	

	Direct manager name: 
	

	Direct manager phone no:
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The Manager
Asawasi St Theresa’s Co-Operative Credit Union
Pledge Of Salary as Security.
In Consideration of Your Bank Granting a Loan of GHC …………………………………to 
Mr./Mrs./Miss/Rev/Dr/Prof ………………………………………………………………………………., We undersigned pledge our monthly salary as security for loan. In case of default, i authorize you to have lien over our salary and same should be used to settle the indebtedness of the principal debtor, failing   which we further pledge to the extent of our social security and national insurance trust (ssnit) contributions. We state herein that we have read and understood the legal implications of this commitment and thus make it binding on us with our signature/thumbprint.
Name: …………………………………………………………………………………………………………
Bank account no.: ………………………………………………………………………………………
Staff id …………………………………………    Tel no …………………………………………………
Name of department/Institution /School: ……………………………………………………………
Signature/Thumbprint: ………………………………………  Date: ………………………………….
Details Of Loan Applicant 
Name: …………………………………………………………………………………………………….
Account no.: ………………………………………………………………………………………….
Staff id ……………………………………. Signature/Thumbprint: ……………………………………
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Employer’s Undertaking
The Manager 
Asawasi St. Theresa’s Co-Operative Credit Union
Dear Sir,
In consideration of ASTCCU agreeing to grant a personal loan to                                         Rev/Prof/Dr/Mr./Mrs./Miss ………………………………………………………………………………….
We irrevocably undertake to carry out his/her foregoing instructions.
For the avoidance of doubt, we undertake.
1. To ensure that subject to any occasional administrative deductions, the net monthly salary remittable to the union shall not fall below the present net salary of ghc ………………………………………….
2. To give due notice to the union within 14 days in the event of his/her vacation of post, transfer, dismissal, resignation, death, retirement or incapacitation.
Yours faithfully,
Managing Director/Human Resource Manager
Full name (Block letters)
……………………………………………………………………………..
Contact tel no……………………………………………………….
Stamp & Signature ……………………………………………………

Chief Accountant /Financial Controller 
Full name (Block Letters)
…………………………………………………..………………………………..
Contact tel no. ……………………………………………………………….
Stamp & Signature …………………………………………………………….
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